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PRINCIPAL PLANNER

Purpose:

To actively support and uphold the City’s stated mission and values. To plan, organize
and supervise the operations of a major section of the Planning Division such as Design
Review or Long Range Planning; to coordinate projects to ensure compliance with
Federal, State and local regulations; and to provide complex staff assistance to a Deputy
Manager.

Supervision Received and Exercised:

Receives general direction from a Deputy Manager or from other supervisory or
management staff.

Exercises direct supervision over professional, technical and clerical planning staff.

Essential Functions:
Duties may include, but are not limited to, the following:

e Direct, oversee and participate in the development of the section work plan; assign
work activities, projects and programs; monitor work flow; implement policies and
procedures; review and evaluate work products, methods and procedures.

e Analyze, develop and present recommendations on complex planning, zoning and
development proposals; provide technical expertise in the formulation of
recommendations and review development applications and plans for the Design
Review Board, the Planning and Zoning Commission and the City Council.

e Participate in the selection of staff, provide or coordinate staff training; work with
employees to correct deficiencies; implement discipline procedures.

e Participate in budget preparation and administration; prepare cost estimates for budget
recommendations; submit justifications for budget items; monitor and control
expenditures.

e Recommend goals and objectives; assist in the development of policies and
procedures.
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CITY OF TEMPE
Principal Planner (continued)

e Evaluate operations and activities of assigned responsibilities; recommend
improvements and modifications; prepare various reports on operations and activities.

e Prepare special reports and/or supervise the performance of professional staff or
outside consultants in the preparation of specialized planning reports including urban
design proposals and other field studies.

e Present information and recommendations on projects and documents of a specialized
nature in a variety of Board meetings.

e Participate in a variety of meetings to resolve departmental and planning problems.
e Confer with engineers, developers, architects, a variety of agencies and the general
public in acquiring information and coordinating planning and zoning matters; provide

information regarding City development requirements.

e Perform related duties as assigned.

Minimum Qualifications:
Experience:

Five years of increasingly responsible experience in professional urban planning. Two
years of administrative and supervisory responsibility is preferred.

Education:

Equivalent to a Bachelor's degree from an accredited college or university with major
course work in landscape architecture, city planning, public or business administration or
degree related to the core functions of this position.

Licenses/Certifications:

None

Examples of Physical and/or Mental Activities:

(Pending)

Competencies:

http://www.tempe.gov/home/showdocument?id=26274

Job Code: 410
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CITY OF TEMPE
Principal Planner (continued)

Status: FLSA - Exempt/ Classified
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